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Inventory Management QLABWORKS

Inventory Management

The LABWORKS Inventory Management System is a dedicated chemical inventory tracking system
designed for LABWORKS. This system is an add-on module to the LABWORKS Laboratory Information
Management (LIMS) Software.

How Do | proceed for first time usage of the software?

Use LABWORKS Desktop -> Create/ Modify Pick Lists and Create pick list
Enter vendor details.

Enter item details.

Establish item - vendor relation.

Enter storage location details for items.

You can assign kit (Items make a Kit) to analysis, receive items, issue items, generate purchase
requisitions and adjust stock.

Familiarize with couple of terms before you start working with Inventory Management System.
e TestKit

Test Kit comprises of Items of their respective consumption quantity required to conduct a
specific test (on Analysis Code) for a sample in LABWORKS. You can add/edit items or it's
guantity in a kit.

e Pick Lists
Pick lists are pre-defined.
ITEM_TYPE: Solid, Liquid, Gas.
ITEM_UNIT: Kg, Lit, ml, mg, no
SHELFLIFE_UNIT: days, weeks, months, years.
ITEM_GRADE: Container, Batch, Material

e Direct Consumption

If you spill an item while using or item gets evaporated, it is consumed but not actually used in
the analysis. In order to account for its quantity we enter it under direct consumption. The
destination is set to Direct Consumption, it cannot be edited.

e Auto Reconciliation

When an item is used in analysis it is automatically reduced from stock. This is auto
consumption.

e Reconciliation

Reconciliation is a process of stock adjustment. Adjustments may be required in opening stock
of an item. On physical stock verification of an item one may need to change it's stock value. In
case of excess auto consumption reconciliation may be necessary. You carry out all such stock
changes using Reconciliation option.
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e Purchase Requisition

When an order is to be generated for an item, purchase requisition needs to be raised. The
purchase requisition can be raised for items having a designated supplier.

System alerts about stock levels after you launch Inventory Management System.

Inventory Management Window
The Dashboard Window Pane has:-

&) LABWORKS - Inventory Management - o X

Eile Action Help

Storage Locations - B
o 2] Storage Location MAIN_STORE Inventory Alerts
- e ltem Below Allowable Stock Item Below Recommended Level
, Item Name Quantity Unit Storage Loca ~ Item Name Quantity Unit Storage Locatior
GC LAB IsHouse TestModure 1Name (sHouseT. 50 Ko MAIN_STORE IsHouse TestMoture TName (isHouse T 50 g MAIN_STORE
= HPLC LAB Ntrogen (Nerogen) 500 Kg MAIN_STORE shef ie (Sh-1) 0 Gm MAIN_STORE
Storages Hydrogen (Hydrogen) 388 ur MAIN_STORE sh-3sh-3) 0 Kg MAIN_STORE
= Location2 shef ife (Sh-1) 0 Gm MAIN_STORE mat (mat) 400 Gm MAIN_STORE
] $h3h3) 0 Kg MAIN_STORE Grade Mx (M Gr) 0 Gm MAIN_STORE
EcLab mat mat) 400 Gm MAIN_STORE Cont2 (Cont2) 15 Gm MAIN_STORE
m‘s"“""s‘“ Grade Mox (MuGr) 0 Gm MAIN_STORE Mat1 (Mat1) 210 U MAIN_STORE
Lsalion Cont2 (Cont2) 15 Gm MAIN_STORE Rem 16856 (Rem16856) 20 (%] MAIN_STORE
el Mat1 (Mat1) 210 ur MAIN_STORE LabelPrrt (LabelPrnt) 15 Gm MAIN_STORE
TestDelete Rem 16856 (Rem 16856) 2% Ko MAIN_STORE TestModure801 (TestMadure801) 2 Mg GCLAB
LS LabelPrt (LabelPrint) 15 Gm MAIN_STORE CalciumOxide (CalciumOride) 126 g GCLAB
awds TestMoture801 (TestModure801) 20 Mg GCLAB Netrogen (Ntrogen) 400 Kg GCLAB
& RT_Location CalcumOxide (CalcumOxide) 126 Ko GCLAB AMONNIA (AMMONIA) 200 Ko GCLAB
o Nitrogen (Nerogen) 400 Ko GCLAB CalciumOxide (CalciumOride) 4 Ko HPLC LAB
MG Road AMONNIA (AMMONIA) 200 Kg GC LAB AMONNIA (AMMONIA) 0 Ko HPLC LAB
CalcumOxide (CaickumOxide) an Ko HPLC LAB Mat1 (Mat1) 500 Ur ECLab
AMONNIA (AMMONIA) 0 Ko HPLC LAB
Nitrogen (Nerogen) 800 Ko EClab
Mat 1 (M 1) 500 Itr FClah \4
< > < >
Requested ltems Expiring ltems
Item Name Requisition Number Quantity Unit A Iltem Name Barcode Lot No Expiration Date
sefsfesel festaetset) PR/2018/13 50 mg AA (A8) N
Ry PR2018/15 % om IsHouse TestModure 1Name (1 0003 54454
Bemert 1Name (Bemert1) PR/2018/17 " om bIted) 96660007 L100
sefsfese festsetset) PR/2018/18 16 mg b3 0e3) 96660010 L3
test fest) PR/2018/13 0 mg b3 013) 96660012 15
E1E2Name (E1E2) PR/2018/21 216 on BIG3) 96660004 LT_00S
Bemert2Name (Bement2) PRI2018/22 27 om b3 e3) 96660005 LT_009
sefdfesel festsetset) PR2018/23 217 g b3 &x3) 96660013 a
Bemert2Name (Bemert2) PR/2018/24 218 om bIe3) 96660006 LT_009
sefsfesel festsetset) PR/2018/25 219 mg
sefsfesel festsetset) PR/2018/26 101 ™
sefsfese festsetset) PR/2018/27 m mg
sefsfese festsetset) PR/2018/28 1 mg
sefsfesel festsetset) PR/2018/29 109 mg L
(— o - . o o > < >
User: USR Database: 70_TEST

Title Bar - The Title Bar is at the top of the window. It displays name of product and the standard
windows buttons - minimize, maximize and close.

Menu Bar - The Menu Bar is located just below the title bar. It has three options File, Action & Help.
Inventory Alerts - displays alert window on dashboard

Storage Locations — located at left hand side as a dock able panel. Displays all the storage locations
on dashboard.
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Q) LABWORKS - Inventory Management - a X
File | Action | Help
» Inventory Library
+ [ VendorList ] MAIN_STORE Inventory Alerts
» Storage Locations Allowable Stock Item Below Recommended Level
TestKit Definitions e Quantity Unit Storage Loca ~ Item Name Quantity Unit Storage Locatior
TestKit Usage Rules Yodure 1Name (isHouseT. Kg MAIN_STORE IsHouse TestModure 1Name (isHouseT. 50 Kg MAIN_STORE
Bgen) 500 Kg MAIN_STORE shef ife (Sh-1) 0 Gm MAIN_STORE
Hydrogen (Hydrogen) 388 ur MAIN_STORE sh-3sh-3) 0 L] MAIN_STORE
shef ife (Sh-1) 0 Gm MAIN_STORE mat fmat) 400 Gm MAIN_STORE
sh:3h-3) 0 Kg MAIN_STORE Grade Mux (Mo Gr) 0 Gm MAIN_STORE
mat (mat) 400 Gm MAIN_STORE Cont2 (Cont2) 15 Gm MAIN_STORE
Grade Mix (Mo Gr) 0 Gm MAIN_STORE Mat1 (Mat1) 210 Lr MAIN_STORE
Cont2 (Cort2) 15 Gm MAIN_STORE Rem 16856 (Rem 16856) 290 Kg MAIN_STORE
Mat1 (Mat1) 210 ur MAIN_STORE LabeiPrnt (LabeiPrirt) 15 Gm MAIN_STORE
Rem 16856 (Rem 16856) 290 Kg MAIN_STORE TestMoture801 (TestMoture801) 20 Mg GC LAB
LabelPrint (LabeiPrnt) 15 Gm MAIN_STORE CalciumOnide (CalciumOxnde) 126 Kg GCLAB
TestModure801 (TestModure801) 2 Mg GC LAB Ntrogen (Ntrogen) 400 Ko GC LAB
CalcumOnide (CaicumOxide) 126 Kg GCLAB AMONNIA (AMMONIA) 200 Kg GCLAB
Merogen (Ntrogen) 400 Kg GCLAB CalcumOxide (CalcumOride) ) Kg HPLC LAB
AMONNIA (AMMONIA) 20 Kg GC LAB AMONNIA (AMMONIA) 0 Kg HPLC LAB
CalciumOnide (CalcumOnde) 470 Ko HPLC LAB Mat 1 (Mat 1) 500 r ECLab
AMONNIA (AMMONIA) 0 Kg HPLC LAB
Nerogen (Ntrogen) 800 Ko ECLab
Mat1 (Mat 1) 500 Itr FClah o
< > < >
R i Expiring i
Item Name Requisition Number Quantity Unit ~ Item Name Barcode Lot No Expiration Date
sefsfesef testsetset) PR/2018/13 50 mg AA (AA) N 15 March 2021
1L PR/2018/15 22 gm IsHouse TestMadure 1Name (I C0003 54454 19 March 2021
Elemert 1Name (Bement1) PR/2018/17 14 gm b3 3) 96660007 L100 2M 021
sefefesel festsetset) PR/2018/18 16 mg bt3 Bt3) 96660010 L3
test flest) PR/2018/19 80 mg b3 &3) 96660012 5
E1E2Name (E1E2) PR201&/21 216 gm b3 &43) 96660004 LT_005
Bement2Name (Bemert2) PR/2018/22 217 om b3 &3) 96660005 LT_008
sefefesef festsetset) PR/2018/23 27 mg bt3 #t3) 96660013 L
Elemert2Name (Bement2) PR2018/24 28 om L x] &) 96660006 LT_009
sefsfesel festsetset) PR/2018/25 219 mg
sefsfesel festsetset) PR/2018/26 101 mg
sefsfesel festsetset) PR/2018/27 213 mg
sefsfesef festsetset) PR/2018/28 1 mg
sefdfesel festsetset) PR/2018/29 108 my v
[ D > < > |
User: USR Database: 70_TEST

When any option under Action menu is pressed, an Action window opens.

Let's assume, you choose Action > Configure > Vendor List The window that opens has following
areas:-

Tab If there is more than one function that is to be performed, tabs are used. To give an example you
may want to add vendor details and items supplied by the vendor. There are two separate tabs on
Vendor List window pane.

Grid(s) Data List is shown in grid.
Buttons Various operations like New, Edit, and Delete are done using the buttons.

Changes are saved by clicking on Save button.
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v 8
S — Storage
Sowch | aE &) LABWORKS - Vendor List - o X
= Storage Locations Cerd ocat
& MAIN_STORE Nom N I or Codo Vendor Neme [ Country State City Contact Person [ Telephone Number ~ o e e
GCLAB i | ! | ! ™ MAIN_STORE
S HPLC LAB Nerogen ! ! ! !
ris Test Suppber2 | Test_Supplier2Name Usa Nework Rochester : ::::‘:rxg:i
& w’"" “"“”‘". Supplier 101Update | Supplier10TNameUpdate | USA | NewYork [NewYork City | Test 1245 Gn MAIN_STORE
sn shfsh Supphier201 Supplier201Name India Maharashtra Mumbar Dhawal 1230213 Gm HNN‘STDRE
o [iTemsuet M Maharsshrs | G MAIN_STORE
SmokeStore X
&-Loct mc“";: ITEMSUPS SUP4 NewYork : :ﬁ:‘iz:i
Location Va1 gaq | Soober10.8 Spplier10_8Name india Maharashira pune Meeta I Gm MAIN_STORE
Island store remicay |05 Delta i Put Lid india Maharashra Fune Dhawal 1234512345 b bt
= TestDelete ! TestSupplieri3 8  TestSupplierid 8 Name | [ NewYok I I | @ GCLAB
e T“‘:h' TestSupplier3_13_ | TestSupplerd_13_8 Name Maharashira v % g |_L::
- RT_Location Caloumd - =
v Rowsperpage 50 (LB BRI o HPLC LAB
MG Rosd AMONNI s HICLAD
(X | P2 i &
AMONN|  Vendor Details
Turogen|  Vendor Detals lnvertoryhem Detals
< 1 . >
ITEMSUP2 NM Browse
No
Bt
b
Browse New Yodk Browse Browse
pos
pos
o s
m— " e
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PickList Management

LABWORKS has pre-defined Pick Lists. You can use them through LABWORKS -> Create/ Modify Pick
Lists and click on button 'Create/ Modify Pick List' to update the pick list(s).

How Can | Edit Pick List?
1. Click Maintenance > Pick List. The Picklist window appears.

) LABWORKS - Desktop
Sl gage

Menu ftems -+

|

B e
u Login
u Results
u Reports

H Progress Report & Pick List Information Editing — ul X
H Cross Reference Search
H Zip Reports

B Genere HOR Repot Loaded pick st: ITEM_TYPE

H Export Sample Data Picklist name: [rEm _TypE

H Trend Plotting
H Sample Invoice Tite: ‘W_TVPE

u Report Development Tools

SLORED 0N

Print ‘ Save ‘ Close |

Pick list items:
ﬂ Qualty Assurance Pick List Item Pick List Item Diescription
u LIMS Adrinistration [sUpPLY [SUPPLY Ttem

PURCHASE PURCHASE Item
H System Manager

B ot fies —
H Analysis List
H Location List
H Resutt Entry Setup
H Excel Calculation Setup
B crete/Maciy Specil o Forns
B crete/Maciy Pick Liss
H Mail List Setup M
B ac Batch Tempzte Buider
B} Rs 232 nstument Setup
B eviokshest Templae Buider
I ik ks
B e

3

| =

Ready Licensed to: Hindustan Petroleum Corp Ltd.  Database: LABWORKS_CHEMINVENTORY First

2. Click Browse to search the picklist items to modify.
3. Click Save.
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Inventory Library

User can create Item with details like item name, item type, mixture/non mixture, manufacturer, vendor,
expiration days, hazard information and so on.

How can | add an Item?

1. Click Action > Configure > Inventory Library. The Window appears

) LABWORKS - Inventory Library - a | P4
Inventory Rems
lhem Code hem Name hem Description fem Type Is Mixture CAS Number -
(<] 7 7 SUPPLY Yes 7
Brass 101 Brass 101 name | Brass101 Desc Yes 501
el Helium descrpition S 5
Argon_code123456 | Argon 1234567830 | Argon Descripbion 1234567830 1234567830 12 C No 14 1234567880 123456
Inert gas Inert gas CHASE Yes 13
Krypton Krypton Keypton D | PURCHASE INo 120
Xeron Xenon Xenon desc PURCHASE No 100
Inert Gas-2 Inert Gas-2 Inert Gas-2 dese PURCHASE Yes 150
1G-Mix 1G-Mix 1G-Mix dese | PURCHASE IYes i3
1G-Mod 1G-Mox3 1G-Moxd PURCHASE Yes 500 .
Rowsperpage 200 + 1 of1
Invertory hem Details 1
Creste hem Storage Hazamds Addtional Detads
arowse
Browse
HemStock_Label biw Browse.
A
CONTAINER

2. Enter Item Code, Item Name, Item Type, Grade etc.
3. Enter Mixture details if 'Is Mixture' check checked.
All mandatory fields are marked with asterisk (*).

Click Action > Configure > Inventory Library. The inventory Library window appears.
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&) LABWORKS - Inventory Library - | X
Inventory ltems
Item Code ltem Name ltem Description ltem Type Is Mixture CAS Number =
Brass101 | Brass101 name i Brass101 Desc PURCHASE Yes 501
Helium i Helium i Helium descrpition PURCHASE .No ; 15
Argon_code123456 | Argon 1234567890 | Argon Description 1234567890 1234567890 12 | PURCHASE iNo : 14 1234567890 123456
Inert gas : Inert gas 1 PURCHASE Yes 113
p pto pton D PUR 0 v
Rows perpage 200 ~ 1 of 1
o= New # it |[ ¢ Dekte
Inventory tem Details ~
Create tem Mixture Detals Storage Hazards Additional Details
Inert gas PURCHASE Browse 13
Inert gas
Inett Manufacturing Ltd Browse 2 1
Label P Ba
inind561 Browse
ls Mixture Need Certification
CONTAINER
v
 Save HECancel ”mclose |
Click New.

Enter Details like Item code, item type, item name, manufacturer etc.

Select Grade from dropdown such as CONTAINER, BATCH or MATERIAL.

If Is Mixture check box is checked then enter Mixture Item details in Mixture Details tab.

Mixture Details Tab is visible if 'Is Mixture' check box is checked on Create Item Tab. Multiple items
can be added with mixture procedure.

© Copyright 1998-2021 LABWORKS, LLC. All rights
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&) LABWORKS - Inventory Library - | X
Inventory ltems
Item Code ltem Name ltem Description ltem Type Is Mixture CAS Number =
Inert gas Inert gas i PURCHASE Yes 13
y Krypton D PURCHASE
Xenon : Xenon desc PURCHASE £ 100
Inert Gas-2 | Inert Gas-2 desc PURCHASE | 150
1G-Mix | 1G-Mix desc PURCHASE 1123 v
Rowsperpage 200 - : 4 4 1 ofl1 | P M|
4 New |[# £t |[ ¢ Dekte
Hazards Addtional Details 6
Item Code Quantity Unit Instrument Detail 1 Detail 2
- . i x
................... Gm ____{ =~ [ -
v
 Save HECancd ||m0ﬂe |

Enter Storage details, click on storage tab.

User can select compatibility, select units, enter warning levels and enter shelf life details.

© Copyright 1998-2021 LABWORKS, LLC. All rights
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&) LABWORKS - Inventory Library - | X
Inventory ltems
Item Code ltem Name ltem Description ltem Type Is Mixture CAS Number =
Inert gas PURCHASE Yes 13
Xenon | Xenon desc i PURCHASE 1100
Inert Gas-2 | Inert Gas-2 desc | PURCHASE | 150
1G-Mix | 1G-Mix desc { PURCHASE 1123 v
Rowsperpage 200 - - | 1 ofl | P M|
4 New |[# £t |[ ¢ Dekte
Create tem Madure Detais | Siorage | Hazards Additional Details "
No Acids Keep Desiccated Keep Refngerated Keep Onidizers
No Bases Keep Frozen Keep Flammable
Gm Browse | Gm Browse
10 8
0 Browse
v
 Save HECancel ||ka>se |

Enter Hazards details, click on Hazards tab.

User can select Warning Types, enter warning description, select precaution types and its description.

Selected warning types are used for printing hazard pictogram on barcode label.

© Copyright 1998-2021 LABWORKS, LLC. All rights
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&) LABWORKS - Inventory Library - | X
Inventory ltems
Item Code ltem Name ltem Description ltem Type Is Mixture CAS Number =
Inert gas PURCHASE Yes 13
Xenon | Xenon desc i PURCHASE 1100
Inert Gas-2 | Inert Gas-2 desc | PURCHASE | 150
1G-Mix | 1G-Mix desc { PURCHASE 1123 v
Rowsperpage 200 - : |4 1 ofl1 | P M|
4 New |[# £t |[ ¢ Dekte
Create tem Midure Details  Storage &
Biohazardous Comosive Hazardous Explosive
Flammable Radioactive Carcinogenic
Gloves Clothing Goggles Respirator
Fume Hood
v
 Save HECancel ”mClose |

Enter Additional details, click on Additional Details tab.

User can add attachments from attached scanner and printers by clicking on Scan button.

Also user can add multiple attachments and enter SDS information.

© Copyright 1998-2021 LABWORKS, LLC. All rights
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& LABWORKS - Inventory Library - O X
Inventory ltems
Item Code ltem Name ltem Description ltem Type Is Mixture CAS Number &3
Inert gas Inert gas PURCHASE Yes 13
Krypton D 20
Xenon : Xenon desc PURCHASE No 100
Inert Gas-2 | Inert Gas-2 desc PURCHASE Yes 150
1G-Mix i 1G- | 1G-Mix desc PURCHASE Yes 123 v

Rowsperpage 200 ~ - |4 4 [1  of1 | b b|
[ tew |[# e || Delete |

Create fem Midure Detais Storage Hazards | A "
Attachments
Attachment Type | Select Attachment Type -
File Path Add
Scan Scan
Attachment Attachment Type View Delete
File
SDS Information
SDS Review Date SDS Expiry Date 5DS Location
7/11/2018 ] 7/11/2018 ] K4 Browse
Comments
v

>

v Save || Cancel |[ED Close |

Note: Scan button will be disabled if no scanner/web camera attached to system.
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How can | Edit an ltem?

1. Click Action > Configure > Inventory library. The window appears.
Select Item from the Grid

&l LABWORKS - Inventory Library — m] e

Inventory ftems

ltem Code Item Name ltem Description ltem Type Is Mixture CAS Number
s ————— PURCHASE Yes
| Krypton [ PURCHASE No

Hazards Addtional Details A
ltem Type * CAS Number
PURCHASE Browse | [100 |
|
Manufacturer Expiration (Days) * Expiration Alert (Days) *
Xen Man Browse |3 ‘ ‘2 |
Label Prefix * Bartender Labels Special info fom
| e | ~ Browse
[ Is Miture [J Need Certification Grade
CONTAINER v
Comments
v
v sve ||[Bconce |[Ed cose |
2. Click Edit.

3. Make changes and Click Save.

Note: Cannot edit Item Code.
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How can | delete an Item?

1. Click Action > Configure > Inventory Library

2. Select Item from the Grid

3. Click Delete. The window appears.

QLABWORKS

@I LABWORKS - Inventory Library

Inventory ltems

Item Code

TestLabellTemCod |

Item Description

Item Type

Is Mixture

I suPPLY

PURCHASE
| SUPPLY

v
Rows perpage 200 ~ {1 ofl | b ¥
o+ New  |[# et |[x Dokt |
Create tem Storage Hazards Additional Details "
. " Inventory Library ~
NA12
. Do you want to remove selected Inventory ltem?
awd
S S
awd
awd1212 Browse | 123 1
Label Prefix Bartender Labe &
awd123 ItemStock _Label - 2 btw Browse
Is Miture Need Certification
CONTAINER
v
 Save HECancd ||E]C|ote |

4. Confirm by clicking Yes.

Note: Cannot delete Inventory Item that is already in use.

© Copyright 1998-2021 LABWORKS, LLC. All rights
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How can | search an Item?
Click Action > Configure > Inventory Library

Enter search text on textbox provided on each column header. For example Enter Item Code in "ltem
Code" column of grid.

Paging is provided with default count of 50 records displayed per page. User can update count of
records to be displayed per page by selecting rows per page drop down.

List of records can be sorted by clicking on column headers.

Note: When Needs Certification check box is clicked, the items is not accounted for in the stock
till it is certified. In Action > Manage > Inventory > Receive Inventory Item the details of
certification are recorded.
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Vendor List

You need items to carry out analysis. The company that, supplies the items are termed as vendor.
Each vendor is identified by a vendor code. The vendor code is unique. System stores vendor
address details and items supplied. You obtain items from one or many vendors. If you prefer a
vendor tick "Is Preferred Item" check box.

How can | add a vendor?

1. Click Action > Configure > Vendor List. The Window appears.

) LABWORKS - Vendor List - ] X
Vendor List

Vendor Code Vendor Name Country State City Contact Person Telephone Number "

iTEMSUP1 - NM | Maharashtra

iTEMSUP2 NM

ITEMSUP4 (SUP4 |

Supplier10_8 : Spplier10_8Name India pune  Mesta i

Delta | Delta Mfg Put Ltd India Pune | Dhawal | 1234512345

TestSupplier13_8 | TestSupplier13_8 Name i i

Testupplierd 11 TestGupplicrd 13 B Name :

TestSupplier501 | TestSupplier501_Name USA NewYork City { Dhawal 1612357123

Test_Vendor1 : Test_Vendor_name USA NewYork City | Dhawal i i

Supplier601 i Dhawal Edit USA NewYork City i Test ]

TesDeleieVendor T TasiDaigiVemias == B e B S —

Rowsperpage 50 -~ 1 of 1
o New ||_IEd't ||gne|e:e

Vendor Details

Vendor Details  inventory kem Details

TEMSUP2 NM Browse
Browse | | MNewYork Browse Browse
o Save | | 3 Cancel ||B Close |

Enter vendor code, vendor name, address.

Enter city, state, country, zip, telephone, fax, email and contact person.

Select contact person, City, State or Country by clicking Browse associated with text.
Choose Inventory Item Details Tab.

akrwnN
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&l LABWORKS - Vendor List — O X
Vendor List
Vendor Code ‘Vendor Name Country State City Contact Person Telephone Number ~
ITEMSUP1 NM Maharashtra
iTEMSUP2 New'York
ITEMSUP4 SUP4 NewYork
Supplier10_8 : Spplier10_8Name India Mzharashira pune Meeta
Delta i Delta Mfg Pvt Ltd India Maharashtra Pune i Dhawal 1234512345
TestSupplier13_8 | TestSupplier13_8 Name NewYork i |
TestSupplier3_13_ : TestSupplier3_13_8 Name Maharashira
TestSupplier501 | TestSupplier501_Name USA NewYork MNewYork City Dhawal 612357123
Test_Vendorl | Test_Vendor_name usSA New'York NewYork City Dhawal |
Supplier01 . Dhawal Edit USA | NewYork 4123 i

TestDeletelendor  TesiDeleteVendor2

i New'York

MNewYork City | Test

Vendor Details

Vendor Details ’

ltem Code

Item Name

Preferred

o Save

| [ Concel || Oome |

©o~N®

Choose Item with Browse.

Check "Preferred" check box to make Iltem as Preferred.

Click Save.

All mandatory fields are marked with asterisk (*).

© Copyright 1998-2021 LABWORKS, LLC. All rights
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How can | edit a vendor?

1. Click Action > Configure > Vendor List

2. To search the Vendor, enter vendor code in Vendor Code column in grid Or select next page
3. Click Edit, Make Changes

e Edit Vendor Name, Address
Press Browse to choose City
Press Browse to choose State
Press Browse to Choose Country
Edit Zip, Telephone, Fax, Email

You cannot change Vendor Code.

%l LABWORKS - Vendor List - ] *
Vendor List

Vendeor Code Vendor Name Country State City Contact Person Telephone Mumber

Rows per page [ LI UH L

|-|- New | & Edi || ¥ Delete
Vendor Details
Inventory ttem Details
Vendor Code * Vendor Name * Contact Person
ZZ ZZ | |Ga)'atri Pujari | | Browse |
Address
355 West
City State * COUNTRY
|Test_Crty | | Browse | |Te5t_5tate | | Browse | |India | | Browse |
Zip Code Telephone Fax
(24004 || || |
Email
| |
' Save | | 3 Cancel | | E3 Clos= |
4. Click Save.
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How can | delete a vendor?

1. Choose Vendor. To search the Vendor, enter vendor code in Vendor Code column in grid Or select

next page.

2. Click Delete and Confirm by Yes

Vendor List

Vendor Code Vendor Name Country State City Contact Person Telephone Number

Mayur_Codel02 . Mayur Kendre : India : Panjab .Test_Cit*_.f : Mayur Kendre

=1 5 name] Maharashtra

vl | vname i Maharashtra

V2 v name Maharashtra

v3 VIame Maharashtra

vh v name India Delhi Surat Sahil

vit vit name Maharashtra

Onkar Onkar Markhede India Gujrat Surat Onkar

Dhawal : Dhawal Mokashi  India ; Maharashtra i Pune ; Dhawal

Rowsperpage 50 ~ 1 of 1
o tew || @ Eit || % Delete

Vendor Details LABWORKS - Vendor List

Vendor Details  Inventory tem Details

Do you want to remove selected Vendor?
ltem Code ltem Name
N I X
Yes Ma

W Save | | 3 Cancel | | EJ Clos= |

Note: Vendor cannot be deleted if it is already in use
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How can | search vendor?
Click Action > Configure > Vendor List the Window appears.

Enter search text on textbox provided on each column header. For example enter vendor code in
Vendor Code column on grid.

Vendor List appears.

Paging is provided with default count of 50 records displayed per page. User can update count of
records to be displayed per page by selecting rows per page drop down.

List of records can be sorted by clicking on column headers.

Note: Vendor code cannot be duplicate. Iltem should exist before we can choose the
vendor.
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Storage Locations
Storage Location is the Location where Items are stored for e.g. Main Store. You can also create a
hierarchical Storage Location. For e.g. Sub-Store / Shelf / Drawer. You can issue items to Sub-Store,
Shelf or Drawer. Tick "Can consume" if location needs stock for use.

How can | add a storage location?

1. Click Action > Configure > Storage Locations. The Window appears

Ql LABWORKS - Storage Locations

Storage Location List Storage Location Details
Location Name * Parent Location

Search |
MAIN_STORE Browse

(=)- Storage Locations
: Ful Name *
+~GC LAB MAIN_STORE

g HPLC LAB Location Description

: - Storages

= Location2

| ST

- EClab

.- SmokeStore
- Locl

i Location3

*- Island store
- TestDelete 1

i Jaynagar

awda
=-RT_Location

£}- Bangalore

-MG Road

Main Store

& Edit Hxndﬂe  Save “E(;ancel Hagose |

[ Go to Inventory | [ g New

Click New.
2. Enter Location Name.
3. Select Parent Storage Location.
4. Enter Full Name for Storage Location.
5. Enter Description.

All mandatory fields are marked with asterisk (*).
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How can | Edit Storage location?

QLABWORKS

1. Click Action > Configure > Storage Locations. The Window appears.

+- Smoke Store
B Locl

Location3

b lsland store
- TestDelete 1

e Jaynagar

awda
=- RT_Location

£ Bangalore

-MG Road

Go to Inventory | | = New | | & Edit

|| X Delete

@I LABWORKS - Storage Locations - O x
Storage Location List Storage Location Details
Location Name * Parent Location
search
' MAIN_STORE [ Browse
(- Storage Locations
IN_STORE Full Name *

i GC LAB MAIN_STOR

& FPL: A8 Location Description

i - Storages .

B Location2 Main Store

i ST

- EClab

W Save ||I'_'§ancel HBgoee |

2. Records can be filtered column wise.

3. Click on ‘Go to Inventory’ button to open Inventory window for the selected storage location.

4. Click Edit and make changes.

5. Click Save.

© Copyright 1998-2021 LABWORKS, LLC. All rights

22 of 61
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How can | delete a Storage location?

QLABWORKS

1. Click Action > Configure > Storage Locations. The Storage Location Window appears.

2. Select a Location.

3. Click Delete. See confirmation window.

| &) LABWORKS - Storage Locations - m] X
Storage Location List Storage Location Details
| Location Name * Parent Location
|| Search |
Bangalore RT_Location Browse
=) Storage Locations
= MAIN_STORE Full Name *
~GCLAB Bangalore Cubbon Park
(= HPLC LAB Location Descrigtion
i Storages
& Location2 Bangalore city
i ST
i ECLab
*- Smoke Store
= Locl
i~ Location3
- Island store
=) TestDelete 1
i Jaynagar LABWORKS - Inventory Management
- awda
=) RT_Location .
& Bangalore Do you want to remove selected Storage Location and its child
locations?
MG Road

|Gntu|nventary||+New ||!§:§t “xDele(e I

el w

 Save ”Bgancel HBQaae |

4. To confirm the delete, press Yes.

Note: Storage Location cannot be deleted if it is already in use.
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Test Kit Definitions

Test Kit comprises of Item(s) of their respective consumption quantity required to conduct a specific
test (on Analysis Code) for a sample in LABWORKS. The items or it's quantity in a kit can be added

or edited.

How can | make a Test Kit?

1. Click Action > Configure > Test Kit Definitions. The Window appears.

@ LABWORKS - Test Kit Definitions - O *
Test Kit List
Test Kit Code Test Kit Name Test Kit Description 2
D " Default 1 Test kit for Defzulty
D2 i Default 2 i Test kit for Default
asdf asdf sadf
Kit_001 Mew Kit Kit Description goes here.
DoNMotDeletelt DoMotDeletelt_1
New_Kit Test_Kit_New Description
Test_Kit Test Kit 1 Test Kit Description
test233 test?
new i new inew
: rest i rest H v
Rows perpage 50 -~ 1 of 1
[4 New ]| @ Edt || 5 Delete
Test Kit Details
m Defautt 1
Test kit for Defaulty
ltem Code ltem Mame Consumption Quantity
! ! "
x
W Save || 3 Cancel ||E] Close |
2. Click New.

3. Enter Test Kit Code, Name and Description.
4. Click on Item Code in bellow grid. The Window appears.
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QLABWORKS

@ LABWORKS - Test Kit Definitions
Test Kit List

Test Kit Code

‘ Test Kit Name

‘ Test Kit Description

— @ LABWORKS - Inventory Item Selection

Inventory ltem Selection Selection

Search
|
ftem Code tem Name
£ Al Al Testing
AZ AZ ttem
AJ_MIX A3 ftem
A Ad ttem
A5_MIX ASitem
Test Kit Details AG_MIX AG ftem
Test Kit Code * AT_MIX AT ltem
D1 A3 TEST
AS ASTEST
Test Kit Description Ag Gold
Test kit for Defaulty AL Aluminium
AM1 AM1
. AMZ AMZ
Inventory tem List * AMZ Mix AM2_Mix
ltem Code Ar Argon
H20 Br Bromide
AM2 C1 Carbon
Click Here To Add c2 Test C2
Carbon Carbon
€

0K | Cancel

HHR of'l bl

||xne4e¢e |

e

5. Select Item Code and enter quantity.

6. Click Save.
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How can | edit a Kit?

1. Click Action > Configure > Test Kit Definitions.
2. Select Kit from grid or Search the kit from grid
3. Click Edit.
4. Edit Test Name and Description.
5. Selectitem from grid.
e Change quantity
e Toremove the item click delete
6. Click Save
@ LABWORKS - Test Kit Definitions — O =
Test Kit List
Test Kit Code Test Kit Name Test Kit Description

Rows per page 1 4 0f1 koo

|-|-New | # Edt ||;¢De|e1e |

Test Kit Details
Test Kit Code * Test Kit Name =

D1 Defautt 1 |
Test Kit Description

Test kit for Defaulty

Inventory tem List =

ltem Code ltem Name Consumption Quantity

H20 Water 12.23 o
AM2Z AMZ 322 o
Ciick Here To Add x

o Save ||ECance-l ||E]Close |
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How can | delete a Kit?

el

Click Action > Configure > Test Kit Definitions.
Select Kit from grid or Search the kit from grid

Click Delete.

Note: Test Kit cannot be delete if it is already in use

QLABWORKS

@l LABWORKS - Test Kit Definitions

O *

Test Kit List

Test Kit Code Test Kit Name Test Kit Description -
D1 Diefzult 1 Test kit far Defaulty

D2 Default 2 Test kit for Default

asdf | aadf i sadf

Kit_001 | Mew Kit { Kit Description goes here.

DolotDeletelt : DoMotDeletelt_1

Mew_Kit | Test_Kit_New : Description

Test_Kit Test Kit 1 Test Kit Description

test233 test?

i

Rowsperpage 50 ~ @ 4 4 |1 of1 | I PIJI
o+ New | | [ % Delete |
Test Kit Details LABWORKS - Test Kit Definitions
est Kit Code *
new Do you want to remove selected Test Kit?
Test Kit Descriptic
new
I Yes | | Mo
ventory tem List
ltem Code ltem Name Consumption Quantity
AL Aluminium 123 »
W Save ||ECanceI ||E]Close |
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How can | search a Kit?

Click Action > Configure > Test Kit Definitions. The Window appears.

Enter Kit code in Kit Code column of the grid or click next page button to search the Kit
List of records can be sorted by clicking on column headers.

Paging is provided with default count of 50 records displayed per page. User can update
count of records to be displayed per page by selecting rows per page drop down.

e
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Test Kit Usage Rules

QLABWORKS

Test Kit comprises of Items and respective consumption quantity necessary to conduct a specific
analysis for a sample in LABWORKS. You can add or change item / quantity in a kit. you can configure

a test kit and allocate it to an analysis.
How can | configure new Test kits for analysis?
Click Action > Configure > Test kit Usage Rules

Click New. The Window opens.

@ LABWORKS - Test Kit Usage Rules

Test Kit Usage Rule List

Configuration Code Analysis Code Creation Date l
. IDW_SELECT DESELECT1
TKAZ \DW_SELECT_DESELECT1 2018-07-30
TKA3 IAREFTEST 2018-07-30
TKA4 1AT4 2018-07-30
TKAT (INARR {2018-07-20
TKA1D JTEST 12018-07-21
THAT] CEAY 2018-07-21 >
Rows perpage 50 - 4 4 |1 of1 | K
[+ new || Ede ||x Delete |
Test Kit Usage Rule Details
TKA1 IDV_SELECT_DESELECT1 Browse ELECT_DESELECT
Test Kit Code
_ D08 X
7 2 3 L]

v Save | | 3 Cancel | | E3 Close |

Enter Configuration Code.
Click Browse to select Analysis code.

Click Save
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How can | update configured test kit?

Click Action > Configure > Test kit Usage Rules.

Select Test kit Configuration from grid or Click next page button.
Click Edit, make changes.

Click Save after all changes are carried out.

@ LABWORKS - Test Kit Usage Rules

Test Kit Usage Rule List

Configuration Code Analysis Code Creation Date

::-'.-::-':.=;:- i 4 cf1 ]

|-|- New |

& Edi ||xDe|ete |

Test Kit Usage Rule Details
Corfiguration Code * Analysis Code = Analysis Name
TKATT HAV [Browse | [#av Analysis

Test Kits =

Test Kit Code Storage Location

D2 ' GC LB X
Click Here To Add

v Save ||ECancel ||E3 Close |
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How can | delete a test kit from analysis?
Click Action > Configure > Test kit Usage Rules.
Select Test kit Configuration from Tree View or Click Browse.

Select Test kit from grid

QLABWORKS

Click Delete.
&) LABWORKS - Test Kit Usage Rules — O >
Test Kit Usage Rule List

Configuration Code Analysis Code Creation Date ~
TEAT - IDW_SELECT_DESELECT? -Z'EI'IB—D?—B'D
TKAZ IDV_SELECT_DESELECTH 2018-07-30
TKA3 IAREFTEST 2018-07-30
Tk IAT4 2018-07-30
TKAT 'NARR 2018-07-30
TKA1D ITEST 2018-07-31

TieaT DT

2018-07-21

HEVr

Rows perpage 50 -

g New | # Edt ||xDelete |
Test Kit Usage Rule Details LABWORKS - Test Kit Usage Rules
TKATT Do you want to remove selected Inventory ltem? B 7
Test Kit Code Ves No
- | P %
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How can | search a Test Kit Usage Rule?

Click Action > Configure > Test kit Usage Rules.

Enter Configuration code in Configuration code column of the grid.

List of records can be sorted by clicking on column headers.

Paging is provided with default count of 50 records displayed per page. User can update
count of records to be displayed per page by selecting rows per page drop down.

e
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Purchase Requisition

QLABWORKS

Purchase Requisitions is to generate requisition of selected items. You can also select multiple items
and can select associated vendor, enter expected quantity.

How can | generate a Purchase Requisition?

1. Click Action > Manage > Purchase Requisitions. Purchase Requisition window appears

&) LABWORKS - Purchase Requisitions — O >
Purchase Requisition List
[] Show All Purchase Requisitions
Requisition Mumber Needed By Estimated Cost Order Number Order Date Status Requested By ~
PR201810 : ORDERED
PR/2018/12 2018-06-22 66 0123 2018-06-28 APPROVED USR
PR/2018M14 2018-06-22 8 OnN14 2018-06-26 ORDERED UsR
PR/Z2018M7 2018-06-24 1000 0222 2018-06-28 ORDERED USR
PR/201818 2018-06-29 222 1723 2018-07-17 ORDERED UsR
PR/2018/20 2018-06-30 1 555 2018-08-12 AFPPROVED UsR ~
Rowsperpage 50 - 1 of2 | b K
[# New |[# Bt |
Purchase Requisition Details
Requisition Number Meeded By Estimated Cost Order Number Order Date
| [2018-08-22 99 ON1234 2018-06-26
Special Instructions
Inwentory tem List
ltem Code ltem Mame Manufacturer endor Code Vendor Name Expected Quantity
. . _ ;x
W Save | | 3 Cancel | | E3 Close |
2. Click New
3. Select Needed By date, enter Estimated Cost, enter Special Instructions if any
4. Click button from cell 'Click Here to Add' of Inventory Item List grid
5. Select item from list
6. Click button from cell under 'Vendor Code' column
7. Select vendor from list
8. Enter Expected Quantity
9. Repeat the steps from 4 to 8, to select multiple items and respective suppliers and enter
guantity
10. Click Save. Purchase Requisition List will be updated.
11. Newly added Purchase Requisition will be displayed as last record with Status as NEW
12. If SMTP settings are configured then e-mails can be send
13. If Approver's e-mail address is configured through System Manager then e-mail about newly
added Purchase Requisition will be send to approver
14. If 'E-mail Requisition Copy To Requester' check box is checked then e-mail about newly

added Purchase Requisition will be send to Requester
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How can | edit a Purchase Requisition?

Click Edit

ogakrwnE

Make desired changes
Click Save. Purchase Requisition List will be updated.
Purchase Requisitions with status as NEW or APPROVED can be edit.

Click Action > Manage > Purchase Requisitions.
Select already generated Purchase Requisition from Purchase Requisition List

QLABWORKS

@ LABWORKS - Purchase Requisitions

Purchase Requisition List

Show Al Purchase Requisitions

Requisition Number

Needed By

Estimated Cost

Order Number

Order Date

Status

Requested By

Purchase Requisition Details

Requisttion Number Needed By Estimated Cost *

PR/2018/47 | [FE-07-18 EMIE
Special Instructions

Invertory kem List *

ltem Code ltem Name Manufacturer Wendor Code Wendor Mame Expected Quantity

H Hydrogen Test Zink Supp Zink Supp name g

Click Here To Add i i ]

W Save ||ECancel ||E]Close |

How can | change status of Purchase Requisition?

Select already generated Purchase Requisition from Purchase Requisition List
Right click on a record

Select desired context menu

Enter login details and comment on E-Sighature window

Click OK. Purchase Requisition List will be updated.

aghrwdhPE
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Inventory

LABWORKS Inventory Management System has been designed to make it easy for you to track
Items/ Suppliers and their related information. User can perform operations like Receive Inventory
Item, Return Inventory Item, Transport to New Location, Return to Original Location, Consume
Inventory Item, Manual Stock Reconciliation.

) LABWORKS - Inventory - o X
5 | inventory

8| @ remCode tem Name O Barcode Search Sting [ Inchude Consumed kems ] Exchude Expired Rems ] Inchude Disposed hems

Barcode Status. Storage Location Lot Number Batch Number

OPEN
OPEN
OPEN
OFEN
OPEN
OPEN
OPEN
OPEN
OPEN
OPEN

Operation Detals  Mudure Detals

e Search Options - Inventory Item can be search using three option Item Code, Item Name and
Barcode

e Item Code tree view - It display all the Item code group by Iltem Type wise. Tree view Iltem code
can be used for filtering Inventory Items in Inventory grid.

¢ Include Consumed Items - User can view consumed items having status CLOSED. By default
this option is not selected.

o Exclude Expired Items - Expired items are not displayed. By default this option is selected.

e View Operation History - User can view operation history for individual Inventory Item. Click on
button in the Item Code column in the Inventory grid. The Operation History window appears.

¢ Include Disposed Items — Disposed items are displayed. By default this option is unselected.
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Q Lasw
z | inventory
i Search Option
2 @ temCode O temMame O Bacode __ Search Sting | ol [ Inchude Consumed kems £ Exclude Expred tems. [ inchude Disposed hems
i __| ) LABWORKS - Operation History X
~
S e «il—l‘nﬁ: Mix Gr Barcode: 33330011 | Storage | Expiration Date.
Cont2 &) Cont2 || Operstions Source Destination Quantity Storage Unit | Transaction Dat | Comments. Gm 101142025
Max-Gr Grade Mix | Racant MAIN_STORE MAIN_STORE Added (+) 500 Gm 101472020 Gm 1214202 G
de Mix QAGC Batched Consump | MAIN_STORE Auto Consumption Consumed (-)250 | Gm 10162020 | 6 el ‘
shmi2 6 shelf e mox 2 || GAGC Batched Consump | MAIN_STORE Auto Consumpbion Consumed (1100 | Gm 10162020 K pans &
® test || GAGC Batched Consump | MAIN_STORE Auto Consumption Consumed (151 | Gm 101162020 ur 732022
hem 16855 €3/ hem1685% || Vianuai Siock Reconciiat | MAIN_STORE WMAIN_STORE Added (+) 111 Gm 10162020 K Va2
hem16856 hem168%6 || it Consumption MAIN_STORE Auto Consumption Consumed () 100 | Gm 101672020 K 1282022
tem 16856 1em168% || Manual Siock Reconciliat | MAIN_STORE MAIN_STORE Added (+) 180 Gm 1011672020 K 128202
hem16856 ) hem16356 |[iGi Consumption MAIN_STORE Auto Consumption Consumed () 100 Gm 10162020 K 2112022
[ IsHouseTestMog | i Congumpbon MAIN_STORE Auto Consumption Consumed (-) 100 Gm 101672020 kg IR B v
Manual Stock Reconcilish | MAIN_STORE MAIN_STORE Added (40 Gm 10192020 fooe 200~ if4 4 [1  of1|P M
QAQC Baiched Consump | MAIN_STORE Auto Consumption Consumed () 100 | Gm 1611972020

o] [ Opwtorn ] [ Pt ]

!

Browew—
USR Browse | 57201

¢ View Consumable History - User can view consumable history for individual Mixture type of
Inventory Item. Click on button in the last column in the Inventory grid. The Inventory Item History
window appears.
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QLABWORKS

&) LABWORKS - Inventory ltem History - O
Item Code: Z8 Barcode: AAZ? Lot Number: 1
Expand Al
[tem Code Lot Mumber Quantity | Expiration Date Vendor Code Receipt Date COA
E .............................. ; 2 00 | 3 ‘2D1Er11-08 | |
1 1001 1 2018-07-07 Sup1 2018-07-31
Z2 1002 1 2018-11-08 Sup2 2018-07-11
73 1003 1 2018-06-06 HSup1 2018-07-31
[tem Code Lot Mumber Quantity | Expiration Date Vendor Code Receipt Date COA
| | 77 1007 | 3 2018-07-07 |
h 1005 2 Sup1 2018-07-31
76 1006 2 2018-11-08 Sup2 2018-07-31

EJ Close

e Restock - User can create copy of selected Inventory Item and enter Lot Number, Batch Number,
Quantity, Expiration Date, Price, Container ID, QC Validation Sample, Verified By, Verified Date,
Container of Analysis, Prepared By, Voucher Code, Transaction Date and Comments. Use

Browse to find details.

e Print Label - User can print label for the selected one or more Inventory Item. It is mandatory to
set Bar Tender label to Iltem code in 'Inventory Library' to print label of Inventory Item for that Item

code.

e Mixture Details tab to view the list of tem Codes associated with the Mixture as configured in

Inventory Library.

e Paging is provided with default count of 50 records displayed per page. User can update count of
records to be displayed per page by selecting rows per page dropdown.
e List of records can be sorted by clicking on column headers.
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How can | enter receive Inventory Item?
To enter receipts of items:

1. Click Action > Manage > Inventory. The Inventory window appears.
2. Click Operations > Receive Inventory Item.

Q) LABWORKS - Inventory - o X
5 | Inventory
z Search Option
] @® temCode (O tem Name (O Barcode Search Sng [ include Consumed tems 4 Exclude Expired tems. 4 Include Disposed ttems
| hem Code tem Name Barcode Status Storage Location Lot Number Batch Number Guantty Storage | Expiration Date A
|
TestMixture801 8 TestMoture801 TMXT000S NEW MAIN_STORE 1 1 50 Mg 5]
| Testhixture801 © TestMocured01 TMXTO006 OPEN GCle 4 2 2 Mg &
| CalciumOxide © CalciumOxide CAD00OT DISPOSED MAN_STORE 101 1 0 ()
| CalciumOnide & CalciumOxide CAD0002 OPEN Geue 101 i 1255 g
Hydrogen [E] Hydrogen MAIN_STORE 2 5 -
AMMONIA {©) AMONNIA NHO002 OFEN GC L8 3 1255 *a &
AMMONIA ©) AMONNIA NHO003 OPEN HPLC LAB 3 2 o1 @) B
AMMONIA [E) AMONNIA NHO004 OPEN Island store 6 2 100 Kg El
AMMONIA © AMONNIA NHO005 OPEN RT_Location 3 2 %4 K &
| Chwomivma ) Chvomiuma CRAO0OT BROKEN WAIN_STORE 500 7 40 ) v
Rowsperpage 50 ~ 1 oft
# ER B Resock |12 onectone 1[0 Pt iavm |
" Receive Inventory ltem
Operation Detals Receive Batch of Inventory Item
Return Inventory ltem
= — = — Transport to New Location
Consume Inventory Item
Manual Stock Reconciliation
Browse —
Browse
Browse v

3. Enter details like Item Code, Storage Location, Purchase Requisition Number, Lot Number,
Batch Number, Quantity, Expiration Date, Price, Container ID, QC Validation Sample, Verified
By, Verified Date, Container of Analysis, Prepared By, Voucher Code, Transaction Date and
Comments. Use Browse to find detalils.

4. |If selected Item Code is of Mixture type then enter Mixture Item stock details in Mixture tab.

5. Click Save.
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How can | add return Inventory Item?
To enter returns:

1. Click Action > Manage > Inventory. The Inventory window appears.
2. Select Inventory Item from grid.
3. Click Operations > Return Inventory Item.

Q) LABWORKS - Inventory - o X
= | inventory
i Search Option
2 ® temCode (O temName O Barcode Search Stng | [ inchude Consumed tems 4 Exclude Expired tems 4 Include Disposed ttems
tem Code tem Name Barcode Status Storage Location Lot Number Batch Number Quantity Storage | Expiration Date A
TestMixture801 8 TestMoture801 TMXTO005 NEW MAIN_STORE 1 1 50 Mg 4152021 &
© TestMocured01 THXTO006 OPEN GCle 4 2 2 Mg 4152021 &
© CalciumOxide CA00001 DISPOSED MAN_STORE 701 i 0 () 4182021
& CalciumOxide CAD0002 OPEN Gl 101 i 1255 () g1
[E] Hydroge: 2 5 Lr 8312022
{©) AMONNIA NHO002 OPEN GC LA8 3 2 1255 *a 93172022 &
1©) AMONNIA NHO003 OPEN HPLC LAB 3 2 (] K 83172022 &
1 AMONNIA NHOG0 OFEN island store 3 2 100 () 83172022 &
© AMONNIA NHO005 OPEN RT_Location 3 2 %4 (%) 8312022 &
(€ Chromiuma _ | CRAOOOT | BROKEN | MAIN_STORE 500 2 (400 Ko 982022 T lv|
Rowsperpage 50 ~ {1 of 1 4
s & B Resock  |[# Opentons | [ @ Pt Labe
y e
Operstion Detals Receive Batch of Inventory ltem
. Retum Inventory item
Hydrgen Bowse | MAIN_STORE Bowse Browse. Wasisport o Nesw Locytion
Consume Inventory Item
1 Stock Reconcili
Hydrogen Aa Lfe Provider Browse. Jiisoust Sock Saconcion
Browse.
Browse v
e

4. Enter Voucher code, Transaction Date and Comments.
5. Click Save.
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How can | transport Inventory Item to new location?
To enter issue details:-

1. Click Action > Manage > Inventory. The Inventory window appears.

Q) LABWORKS - Inventory - o X
= | inventory
i Search Option
8| @ temCode O temName O Barcode Search Sting | [ nchude Consumed kems [ Exclude Expred Rems [ Include Disposed tems
tem Code em Name Barcode Status Storage Location Lot Number Batch Number Quantty Storage | Expiration Date A
TestMixture801 TesiMixture801 TMXTO005 NEW MAIN_STORE 1 1 50 Mg 52021 &
TestMixtured01 © TestMocured01 THXT0006 OPEN GCle [ 2 2 Mg 4152021 &
CalciumOxide CalciumOxide CA00001 DISPOSED MAN_STORE o1 i 10 () )
CalciumOxide CalciumOxide CA00002 OPEN Gl 101 i 1255 g 4182021
s B e o001 WA STOF 2 5 T v Cla— |
AMMONIA AMONNIA NHO002 OPEN GCLA8 3 2 1255 g 3172022 &
AMMONIA AMONNIA NHO003 OPEN HPLCLAB 3 2 ot (7] 83172022 &
AMMONIA AMONNIA NHOG0 OPEN sland store 3 2 100 () 83172022
AMMONIA © AMONNIA NHO005 OPEN RT_Location 5 2 %4 Ko 8312022 &
ChromiumA € Chvomiuma CRADOOT BROKEN MAIN_STORE 500 Fil 400 K 9182022 v
Rowsperpage 50 =~ - |4 4 |1 1l b M
& ER B Resmock |12 onectone 1[0 Pt 1avm |
Receive Inventory ltem
Operation Detals Receive Batch of Inventory Item
. Return Inventory ltem
Hydrogen Bowse|| MAIN_STORE Bowse Bowse EEsospoR o pees focation
Consume Inventory Item
Manual Stock Reconciliation
Hydrogen Afa Lfe Provider Browse
5 88 e
Browse. 3
Browse v
& LAy
= | nventory
; Search Option
E] ® kemCode O tem Name (O Barcode Search Sting [ nchude Consumed kems £ Exclude Expired tems [ include Disposed hems
Irem Code Item Name Barcode Status Storage Location Lot Number Batch Number Quantity Storage | Expiration Date ~
[ MAIN_STORE
Sodhum Al NAODOZ BROKEN MAIN_STORE 5 2 0 ] 532021
Sodium B Hat NALKDDOS OPEN MAIN_STORE 80 2 500 Kg &32021
EHMONIA @ AMONNIA i i T NHD0OT | BROKEN | MAIN_STORE a1 I 000 B B
4 g
Batch_ Lr
New_Bal r
Eaich,

Vioucher Code
Fa 0~ 4 41 of1| b bl
Transaction Date: 2021 [Pl e !
Quantty @ Fdl O Panal Storage Ut [l [# e ][O rewok |[# Ovewom | [ Pt iabe
Comments
Operation Detals
,.
B8 Browse | MAN_STORE
BB WiEyr_Renare 123 TBowee
New_lot Mew_Bat r

Select Inventory Item from grid.

Click Operations > Transport to New Location.

Select new Storage Location, Enter Voucher code, Transaction date and Comments.
Click Save.

arwN
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Note: Items can be issued from one store to another store. User cannot issue item from one sub
store to a store in which that Inventory Item received. In order to achieve use 'Return to Original
Location' to send it to original store and issue it from there.

How can | return Inventory Item to original location?
Item can be returned from A sub store to its original store. To enter return of items already issued:-

1. Click Action > Manage > Inventory. The Inventory window appears.
2. Click Operations > Return to Original Location.

) LABWORKS - Inventory - o X
5 | Inventory
; Search Option
] @® temCode () tem Name (O Bacode Search Sting [] include Consumed tems £ Exclude Expired tems [ Include Disposed tems
| hem Code Item Name Barcode Suatus Storage Location Lot Number Batch Number Quantty Storage | Expiration Date A
Testhixture801 8 TesiMorture801 TMXT0005 NEW MAIN_STORE 1 i % ug 4152021 &
Testhixture01 © TestMoure801 TMXTO006 OPEN GCLae [ 2 2 Vg 41572021 &
CalciumOxide © CalciumOxide CAO0OGT DISPOSED WAIN_STORE 701 i 0 () G121
| CalciumOnide @ CalciumOxide CADO02 OPEN Geue 101 i 1255 Xa
| Hydrogen () Hydrogen Hooo1 OPEN MAIN_STORE 2 5 388 L
AMMONIA 3 2 25 Kg -
AMMONIA © AMONNIA NHO003 OPEN HPLC LAB 6 2 1 2] &
| AmoNiA @ AMONNIA NHO004 OFEN island store 6 2 100 g 83172022 &
AMMONIA © AMONNIA NHO00S OPEN RT_Location 3 2 %4 s B
| Chromiuma (€) Chromiuma CRAO00T EBROKEN WAIN_STORE 500 il 400 K v
Rowsperpage 50 = 1 oft
S Ex B Resoc Receive Inventory ltem
= Transport to New Location
Operation Detads  Mudure Detais Return to Original Location
Consume Inventory Item
Browse & Browse Browse Manual Stock Reconcikiation
2 Browse
Browse
Browse v

3. Select original Storage Location, Enter Voucher code, Transaction date and Comments.
4. Click Save.
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How can | perform consumption on Inventory ltem?

To enter direct consumption:

QLABWORKS

1. Click Action > Manage > Inventory. The Inventory window appears.

2. Click Operations > Consume Inventory Item.

Q) LABWORKS - Inventory - o X
5 | Inventory
z Search Option
i @ temCode () temName (O Barcode Search Stng [[] include Consumed tems 4 Exclude Expired tems. 4 Include Disposed ttems
| hem Code tem Name Barcode Status Storage Location Lot Number Batch Number Guantty Storage | Expiration Date A
|
TestMixture801 8 TestMoture801 TMXT0005 NEW MAIN_STORE 1 1 5 Mg 4152021 &
TestMixtured01 © TestMocured01 TMXTO006 OPEN GCle 4 2 Mg 4152021 &
CalciumOxide © CalciumOxide CAD00OT DISPOSED MAN_STORE 101 1 0 () 4182021
CalcumOxide @ CalciumOxide CAD0002 OPEN Gcue 101 i 1255 () 4182021
) Hydrogen HO001 OPEN MAIN_STORE 2 5 388 Ly 8312022
© AMONNIA NH0003 OPEN HPLC LAB 6 2 01 (2] 83172022 5}
&) AMONNIA NHOG0 OFEN island store 3 2 100 () 83172022 B
B AMONNIA NHO005 OPEN RT_Location 3 2 %4 ) 8312022 &
) Chvomiuma CRAO0OT BROKEN WAIN_STORE 500 il 40 ) 182022 v
Rowsperpage 50 = 1 il
# ER B Resmock |[ @ Ocemtons | [ Pt Label |
Receive Inventory ltem
Operation Detals  Modure Detals Transport to New Location
Return to Original Location
o ok 8 Consume Inventory item
Manual Stock Reconciliation
Browse
Browse

3. Enter Quantity, Voucher code, Transaction Date, and Comments.

4. Click Save button.

How can | perform reconciliation on Inventory Item?

To enter receipts of items:

1. Click Action > Manage > Inventory. The Inventory window appears.
2. Click Operations > Manual Stock Reconciliation. The Reconciliation window appears.
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Q) LABWORKS - Inventory - o X
= [ aventory
i Search Option
8| @temCode OtemMame OBwcode  SewchSmg [ | [ include Conmumed tems 7] Exclude Expred kems £ Inchude Disposed tems
ltem Code | hem Name | Barcode | Status | Storage Location | Lot Number | Batch Number | Quantity | Storage | Expiration Date | la
[ [ [ [ I |
TestMixture801 | THXTo00s TNew | MAN_STORE T ] 50 g Gisa I ‘
TestMixtureS01 | THXT0006 |oPEN ecue L) 2 |2 (Mg ez ]|
CalciumOxide CAO00GT DISPOSED WMAIN_STORE o1 i [ Ko w202 |
CalciumOxide CAD00G2 OPEN GCue 101 i 1255 Ko 482021
Hydrogen HO001 | OPEN MAIN_STORE 7 5 388 L 18312022 |
93172022
AMMONIA | NH0003 OPEN HPLC LAB € 2 01 K 83172022 G |
AMMONIA | NHO004 | OPEN | Island store [ 2 | 100 L) yz‘mzz G|
AMMONIA NHO005 |oPen RT_Location G 2 %4 K 3122 &
Chromiumi CRAOOOT BROKEN MAIN_STORE 500 2 0 K §152022 v
Rowsperpage 50 ~« - |4 4 |1 CARE N
[2 e [B Remc g e iventonytem
Transport to New Location
Operation Detals  Mudure Detals Retum to Original Location
Cody ow R Consume Inventory tem
AMMONIA oL Bowee
= .
AMONNIA Ada Lfe Provider Browse
6 2 1255 K
[tRvmz _  5-]s 2
AMZ34S 12/ 572013
Bl [CALABWORKS\LWEXE Giertion corfiy = =
&) LABWORKS - Manual Stock Reconciliation - Es
‘Search Option
@® Marwdl O ScanBarcode  Barcode ] Dsplay Only Overiow Stock Records
Barcode tem Code Storage Expected Quantity émq.—m- Storage Unit | Expiration Date | Verified By Verified On Comments -
B000Z w5 om 2152018
70002 50 om 8142018
0002 2807 om &1a2018
0z 3994 Kg 8252018
0z G ) 8252018
] 9% [ w2018
T2 5 % 3142018
F2 -8500 Kg 142018
0z 200 ™ TIAZ018
] 400 mg 942018
70002 940 Ka 152018
BO00Z ) ] 8132010
AD00Z 0 [ 3152018
AD002 360 ¥ 9152018
C0002 600 Kg 1152017
ClTesti1 27 Ur 4182018
3 3 [ B172018
20004 30 K 9202018
L0004 0 Kg B112018
WO00H 5 ] B112018
B0003 50 e BT2017
MO00S 0 Kg 8122018
MOO06 500 ) 8122018
WO00E m ] 8122018
WO010 1 % 8122018
MoOTT 25 Ko 8122018
ClTest’s 585 Ur 82018
A 50 om 832018
] 500 om 8372018 v
Rowsperpage 200 ~ : |4 4 1 of2 b b
[EEN | =N

3. Check the checkbox “Display only Overflow records” to display records with negative
quantities.
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) LABWORKS - Manual Stock Reconciliation - x
Search Option
@® Marwasl (O ScanBarcode  Barcode ] Display Only Overfiow Stock Records
Barcode ttem Code Storage Expected Quantity Actual Quantity * Storage Unit | Expiration Date | Verified By Verified On Comments
MAIN_STORE B
F2 DemoTransaction | MAIN_STORE | -8500 [ 142018 03152021
62640002 Coni2 WAIN_STORE | -210 Gm 62021 03152021
33330008 Mix-Gr MAIN_STORE =210 Gm 12172021 0315201
953110011 Bl MAIN_STORE | -210 Gm 1212021 ] 0152021
555380007 Mal WAIN_STORE | -210 Lr 8102021 03152021
2640010 Cont2 MAIN_STORE | -10 Gm 172272021 0152021
33330011 Mix-Gr MAN_STORE 0 Gm 12142024 ~ [oaazoz1
Augon 0004 | Argan WAN_STORE | -50 Mg 232021 ~ |oatszon
FFFFY tem 16356 WAIN_STORE | -200 Ko 282022 (el
Rows perpage 200 L

4. Enter Actual Quantity, Verified By, Verified On and Comment. Use Browse to find details.
5. Click Save.

Note: Items can be search using Manual and by scanning barcode. When Manual option is
selected then all the Inventory Items will be displayed and when Scan Barcode option is selected
then only scanned Inventory items will be displayed.
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Reports

QLABWORKS

The LABWORKS Chemical Inventory allows you to print or export reports. You can generate list of
Vendors, Items, Test Kits and other details as shown below. See list of available reports. You can export
report in different formats like .doc, .xIs, .pdf, rtf. You can refresh and/or print a report. One can hide the
tree view from the toolbar. You can navigate through report pages, reach a specific page or search text

in the report.

Q) LABWORKS - Inventory Management

File | Action | Help

S|  Configue » —
| Mansge > Storage Location MAIN_STORE Inventory Alerts
Search | i .
= [ Repot  »|  Vendor Stock Item Below Recommended Level
Inventory Library Quantity Unit Storage Loca » | Item Nome Quantity Unit Storage Locatior.
GC LAB Inventory IName (isHouseT 50 K MAIN_STORE IsHouse TestMoture Thame (sHouse T 50 K MAIN_STORE
HPLC LAB TestKit Usage Rules 500 Kg MAIN_STORE shef ife (Sh-1) 0 Gm MAIN_STORE
Storages 388 ur MAIN_STORE $36h3) 0 9 MAIN_STORE
Location2 TestKit Definitions 0 Gm MAIN_STORE mat pmat) 400 Gm MAIN_STORE
sm Issue and Receipt of ltems [ [ MAIN_STORE Grade Mux (MxGr) 0 Gm MAIN_STORE
;i:';s‘m Hieing Consumed 400 Gm MAIN_STORE Cont2 (Cont2) 15 Gm MAIN_STORE
it Rem Availabilty 0 Gm MAIN_STORE Mat1 (Mat1) 210 U MAIN_STORE
| —_— 15 Gm MAIN_STORE Rem 16356 (hem 16356) 0 Ko MAIN_STORE
bossiadl Purchase Requisition 210 ur MAIN_STORE LabelPrrt (LabelPrirt) 15 Gm MAIN_STORE
L TeOelte? Inventory Operation History ) 2% ) MAIN_STORE TestModureB01 (TestMosure801) 2 Mg GCLAB
p 15 Gm MAIN_STORE CalcumOnide (CalcumOxide) 126 g GCLae
s TestMuture01 (TestMoture801) 2 Mg GCLAB Natrogen (Nerogen) 400 g GCLae
RT_Location CalckumOnide (CaickumOxide) 126 g GCLAB AMONNIA (AMMONIA) 20 g GCLe
& Bangalore Ntrogen (Nerogen) 00 g GCLAB CalcumOnide (CalcumOxide) an g HPLC LAB
MG Road AMONNIA (AMMONIA) 200 g GCLAB AMONNIA (AMMONIA) 0 s HPLC LAB
CalciumOnde (CalciumOnide) 40 Kg HPLC LAB Mat1 (Mat1) 500 ur EClab
AMONNIA (AMMONIA) 0 Kg HPLC LAB
Ntrogen (Nerogen) 800 Kg EClab
Mat1 (M 1) 500 It FClah i
< > < >
Expiring i
Item Nome Requisition Number Quantity Unit ~| ltem Name Barcode Lot No Expiration Date
aelfesed festsetset) PR/2018/13 50 g AA(A8) N 15 March 2021
) PR/2018/15 2 om IsHouse Test Mature TName (1 €0003 54454 19 March 2021
Semert IName (Bement1) PR/2018/17 " on L) 96660007 L1100
sefsfesed festsetset) PR2018/18 1 mg PR 96660010 &
test fest) PR/018/19 80 g PR 96660012 5
E1E2Name (E1E2) PR2018/21 216 om b3 0y 96660004 LT_005
Bemert2Name (Bement2) PR20VS/22 27 om R ) 96660005 LT_009
selsfesed testsetset) PRA20IS/23 a7 g L) 96660013 a
Sement 2Name (Bement2) PR2018/24 28 om wIpy 96660006 LT_009
sefsfesed festsetset) PR2018/25 29 mg
sefdfesel festsetset) PR/2018/26 m my
seffesed testsetset) PRA2018/27 FiE) g
seffesed festsetset) PR/2018/28 1 ™y
seffesed festsetset) PR/2018/29 109 L] -
< ¥ & 2 R i > < >
User: USR Database: 70_TEST

Tell me about report tool bar?

Select appropriate choice on Report tool bar. The options are explained.

||ﬁ3 3 QEI 14 4 b M

i -

1 2 3 4 5 6 7 8 9

You can Export report
You can Print Report
You can Refresh Report
You can Hide Group Tree
First page Top of report
Previous Page

Next Page

Last Page of report

. Go to a certain page

10. Close view

11. Find text

12. Zoom

CoNoOAWNE

10 11 12
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How can | get list of vendors?

To get Vendor report:

1. Click Action > Reports > Vendor. The Vendor report window appears.

&l LABWORKS - Vendor

Select Repart Option
(®) Vendor List

() Vendorwise I

em List

Ol

Cancel

x

2. Select Vendor List button.

3. Click OK. The Report appears.
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%)l LABWORKS - Vendor Report - O
p
é&%‘;ﬂbg bW |1 /A @ -
""" 0Oa |Main Report
----- [ Amol_01
..... D B
----- Dc .
..... 0o Vendor List
----- [} Dhawal
""" [0 Gayatri_001 Vendor Code  Vendor Name Vendor Details
..... D HSup1
----- [} Mayur A A
----- [} Mayur_001
----- [ Mayur_Code002 Address : , State: MAHARASHTRA
..... Meeta
_____ E O;iar Contact Person : Gayatri Pujari
""" [} Onkar Telephone Number
----- 0=t
..... D Supl
----- [ sup2 Amol_001 Amol T.
..... D test
----- 0 vi Address : Mumbai Mumbai, State: AP India
""" B V; Contact Person : Amol
..... v
..... 0 vs Telephone Number : 123445
..... D vit
----- D WA WA WP WY
..... D ZinkSupp B B
..... D 77
Address :, State: MAHARASHTRA
Contact Person : Gayatn Pujan
Telephone Number
C C
Address :, State MAHARASHTRA
Contact Person : Mayur Kendre
Telephone Number
D D
Address : Pune Test City, State MAHARASHTRA India
Contact Person : Mayur Kendre
Telephone Number
Dhawal Dhawal Mokashi
. N Address : Pune Pune, State Maharashtra India
Current Page No.: 1 Total Page No.: 4 Zoom Factor: 100%
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How can | get vendorwise list of items?
To get vendor wise list of items:
1. Click Action > Reports > Vendor. The

Vendor window appears.

&l LABWORKS - Vendor ~— — bt

Select Report Option
() Vendor List

(® Vendorwise ftem List

Ok Cancel

2. Select Vendorwise Item List button.
3. Click OK. The Report appears.

&) LABWORKS - Vendor Report —
éﬁ-ﬁ:ﬁﬂbg oW1 /50 & -
D A | Main Report
-« Ameol 001
-0 B
-0 c R .
-0 b Vendorwise Item List
[ Dhawal
B Gayatri_001 Vendor Code Vendor Name Item Code Item Name Preferred
HSup1
[ Mayur A A
[ Mayur_001
[ Mayur_Cod=002 A A4 ltem No
-] Meeta
[} Omkar AM2_Mix AM2_Mix Yes
[ Onkar
[ st Mixd 4 No
[ sup1
[y sup2
[y test Amol_001 Amol T.
-0 vt
0 vz Br Bromide Yes
[ va
<[ vs
b v B B
D WA WY WY WY A?_MIX AT ltem No
[ zink Supp
O zz AR TEST No
AL Aluminium No
C C
A2 A2 ftem No
D D
AS A9 TEST No
AL Aluminium No
Dhawal Dhawal Mokashi
Ag Gold Yes
AL Aluminium Yes
Ar Argon Yes
< > Ar Argon Yes
Current Page Mo.: 1 Total Page No: 5 Zoom Factor: 100%
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Inventory Management

QLABWORKS

How can | get inventory library report?

You can view / print the Inventory Library Details Report in three ways viz Item List, Item List (Details),
Item Wise Vendor List

Click Action > Reports > Inventory Library. The Item window appears.

%) LABWORKS - Inventory Library  — X

Select Report Option
(® tem List
() tem List [Detail]

() hemwise Vendar

Ok

Cancel

Select correct radio button. If Item list is selected, the appropriate report appears.

&l LABWORKS - Inventory Library Report
2 & & @ (o[ > oM 4| A
0 a1 | Main Report
O az
----- [ A3 _MIx
..... 0 a4
----- 0y As M Item List
----- [ As_MIx
----- AT_MIX
_____ % aB Item Code Item MName Item Type Allowable Recommended Threshold Manufacturer
..... ERE Stock Stock Value (in 2%)
0 Ag
E AL Al A1 Testing SUPPLY 100.00 Kg 100.00 Kg 10.00 TEST
AM1
0 amz A2 A2 ltem SUPPLY 100.00 Kg 100.00 Kg 5.00 test
AM2Z_Mix
..... E Aar A3_MIX A3 ltem SUPPLY 100.00 Kg 100.00 Kg 5.00 Test
:::E o A4 A4 ltem SUPPLY 100.00 Kg  100.00 Kg 5.00 test
----- 0O c2 A5_MIX A5 item SUPPLY 100.00 Kg 100.00 Kg 5.00 test
----- [ carbon
----- E Carbon_001 AB_MIX AB ltem SUPPLY 100.00 Kg 100.00 Kg 5.00 TEST
..... Fe
----- 0 Hzo AT_MIX A7 ltem SUPPLY 100.00 Kg 100.00 Kg 5.00 test
..... M Hzoz
..... 0 Hezn AS TEST SUPPLY 100.00 Kg 100.00 Kg 5.00 TEST
..... TEM1
_____ % oz A9 A9 TEST SUPPLY 100.00 Kg 100.00 Kg 5.00 TEST
:::% e Ag Gold PURCHA 100.00 Kg  200.00 Kg 20.23 Mayur
..... 0 Mg
..... O MgBr AL Alurninium :;I"EM_TY 23.00 mg 2.00 mg 1.00 Mayur
..... O Mix1
----- % :?ﬁ AM1 AMA1 SUPPLY 100.00 Kg 100.00 Kg 4.00 AM1
..... i
0 Na AM2 AM2 SUPPLY 100.00 Kg 100.00 Kg 5.00 AM2
M o1
0 o2 AM2_Mix AM2_Mix SUPPLY 100.10 Kg 100.55 Kg 0.00 AM2_Mix
% gﬁ Ar Argon PURCHA 2322 MI 323 MI 52.03 Mical
: SE
M sioz
0 Tt Br Bromide PURCHA 3.00 Mg 2.00 Mg 1.00 Mayur
O T2 SE
% = c1 Carbon ITEM_TY 50.00 Lit 2.00 Lit 1.00 Test
PE
D T5
017 c2 Test C2 SUPPLY 12.00 mg 12.00 mg 12.00 Mayur
T8
% Test Code Carbon Carbon SUPPLY 3.02 Ml 3.20 MI 1.23 Mayur
% T v Carbon_00  Carbon PURCHA 50.00 MI 50.00 MI 50.00 Mayur
i ] 1 SE
B TmmdThmma™n A=
< — L Limra nal Al A L
Current Page Mo.: 1 Total Page No.: 4 Zoom Factor: 100%
Click OK.
© Copyright 1998-2021 LABWORKS, LLC. All rights 49 of 61




Inventory Management QLABWORKS

How can | get inventory report?

You can view / print the Inventory Report in two ways viz a) Over all Inventory and b) Storage
Location wise Inventory

Click Action> Reports > Inventory. The

Inventory window appears.

%l LABWORKS - Inventory — — x

Select Report Option
(® Overall Inventory

() Storage Locationwise Inventary

Ok Cancel

Select Overall Inventory or Storage Locationwise Inventory.

&l LABWORKS - Inventary Report - m]

£ & :’:}EDQ bW |1 /A g @ -

| Main Report

Storage Locationwise Inventory
Storage Location Item Code Item Name Quantity Unit
MAIN_STORE
Al A1 Testing 821.33 Kg
A2 A2 ltem 102.00 Kg
A3_MIX A3 ltem 100.00 Kag
Ad Ad ltem 310.00 Kag
AS_MIX A5 itern 39.00 Kg
Ab_MIX AB ltern -174.00 Kg
AT_MIX AT lten 40.00 Kg
A8 TEST 10.00 Kg
AS A TEST 216.00 Kg
AN AM1 60.00 Kg
AM2_Mix AM2_Mix 1.00 Kg
Br Bromide 8.806.00 Mg
1 Carbon 10.00 Lit
Carbon_001 Carbon 626,212.00 Ml
H20 Water 709.00 Mg
H202 Hydrogen -30.00 mg
Peroxide

iTEM1 1 98.00 Gm
02 02 7.00 gm
m™ Test1 10.00 ml
T2 Test 2 15.00 ml
T3 Test T3 10.00 mi
T!EST_N EW_ITE TEST 435.00 Kg

Current Page Mo.: 1 Total Page Moz 4 Zoom Factor: 100%
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%)) LABWORKS - Inventory Report - O

2 & 2 bl R 2o @ -

m-[ 1 |Main Report

Overall Inventory
Item Code Item Name Quantity Unit
Al A1 Testing 837.15 Kg
AZ AZ ltern 182.11 Kg
AJ_MIX A3 ltemn 589.46 Kg
Ad Ad ltern 720.00 Kg
A5_MIX A5 itern 39.00 Kg
AB_MIX AE ltemn 942.00 Kg
AT_MIX AT ltemn 140.00 Kg
AB TEST 10.00 Kg
AZ ASTEST 231.00 Kg
Ag Gold 2.468.00 Kg
A1 A1 120.00 Kg
AM2 AM2 250.00 Kg
AM2_Mix AM2_Mix 1.00 Kg
Br Bromide 8,806.00 Mg
C1 Carbaon 10.00 Lit
c2 Test C2 0.00 mg
Carbon_001 Carbon 626.212.00 M
H20 Water 943.00 Mg
H202 Hydrogen -30.00 mg
Peroxide

iTEM1 1 490.00 Gm
iTEMZ2 2 98.00 Gm
iTEM3 4 1.00 Gm
M1 3 87.00 Gm

Current Page No.: 1 Total Page No.: 2 Zoom Factor: 100%

Click OK.
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How can | get test kit reports?
To view Test Kit Reports

1. Click Action > Reports > Test Kit Usage Rules. The Test Kit Usage Rules report appears.

%)) LABWORKS - Test Kit Report - O

25 e bl o[ B# -

#-[) Acode_DonotDeletelt | Main Report

#-[ Acode2 DonoDelete
[ New

N

[ 51 Test Kit Usage Rules
£ — . : :
[ TRALD Configuration Code Test Kit Name Item Quantity Unit
o[} TkALL
[ ka2 Acode DonotDeletelt
+-[ TkAZ2 DoNotDeletelt_1
[ TKAZ3
#-[) tal
B[] tal2 A2 20.00 Ka
[ tha33
H-[) thads
5[ tals Carbon 323 Mg
#-[) thad?
i) tad8 ZnHe 333 Lit
+D TKAS
[ thads
o[ tad6 Acode2 DonoDelete
#-[) tas
- thasl

Eh o A 50.00 Kg
i-[) thasd
[y thass A2 20.00 Kg
[} TkASE
+E i Carbon 123 Mg
#-[ TKATesting
a0 thut ZnHe 333 Lit
[ VY VAV AV W

At 50.00 Kg

DoNotDeletelt_1

New

Kit 101

Br 32.30 No.

H20 223.20 Gm

DoNotDeletelt_1

At 30.00 Kg

L4 >

Current Page No.: 1 Total Page No.: 8 Zoom Factor: 100%

2. or Click Action > Reports > Test Kit Definitions. Select either Test Kit Details or Item wise
Test Kit Details.
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3. The Report appears.

QLABWORKS

) LABWORKS - Test Kit Details

2 & & Bl

[ asdf
[ b1

[ bz
[ DoNotDeletelt
[ Kit_001
[ Kit_0os
- kit_oo7

[0 'it_oo7
- Kit_oos
[ Kit_003
[ Kit_101

[ WA AN S WY

< >

Current Page No.: 1

1 A @ @ .
| Main Report
Test Kit List
Test Kit Code Test Kit Name Description
asdf asdf sadf
C1 Default Test kit for Defaulty
o2 Default 2 Test kit for Default

DoMotDeletelt
Kit_001
Kit_005
Kit_007
"Kit_007"
Kit_008
Kit_009
Kit_101
new
New_Kit
rest
Test_Kit
test233

DoMNotDeletelt_1
New Kit
Kit_005
Kit_007
New_kitd07
Kit 00

Test Kit 009
Kit 101

new
Test_Kit_New
rest

Test Kit 1

test2

Kit Description goes here

Test Kit 005

Kit 007

Test Kit 008
Test Kit 009

Kit 101

new

Description

Test Kit Description

WY WWWW WY
WWWW WWWW WY

Total Page Mo.: 1

Zoom Factor: 100%

How can | get issue - receipt of an item?

To get Issue / Receipt of items:

1. Click Action > Reports > Issue and Receipt of Items. The Issue & Receipt window

appears.

Select Repart Option

%l LABWORKS - lssue And Receipt  —

(® Vendor Browse
() lssued From Browse
To Browse
Start Date End Date
2018-09-11 Br| [s0snn @

Cancel
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ahrwn

Select Vendor using Browse

Select Location using Issued From
Select Location using issued to.
Select Period by Start - End Date. When Start Date = End Date, you get single day's report.

QLABWORKS

) LABWORKS - Issue And Receipt Report - O
&3 a B lo_, 1 g & -
[ TEST(TEST_NEW_ITEM) | Main Report
Item Supplied By Vendor Mayur
From 2018-07-01 To 2018-09-11
Item Code Item Name Lot Number Quantity Unit
TEST_NEW_ITEM TEST
453 435.00 Kg
Current Page No.: 1 Total Page No.: 1 Zoom Factor: 100%
Note: - Selection of Vendor, Location and date is optional. At least one should be selected.
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How can | create item consumption report?

To get Consumption Report:

QLABWORKS

1. Click Action > Reports > Items Consumed. The

Items Consumed window appears.

&l LABWORKS - Items Consurned

Select Report Option

From Date |EEE"DE"11 B |
ToDate  Doigos11 G |
Ok

Cancel

= To date.
Click OK. The report appears.

Enter From - To Dates or Select it from Calendar. To get single day's report enter From date

&l LABWORKS - Item Consumption Report

2 & @ b el i

- E GCLAB | Main Report
= MAIN_STORE

Al

@ -

[ Storage Location 68

Items Consumed - Storage Locationwise
From 2018-07-01 To 2018-09-11
Location Item Code Name Quantity Unit
GC LAB
Al A1 Testing 1,830.00 Kg
A2 A2 ltem 60.00 Kg
A3_MIX A3 ltem 0.00 Kg
MAIN_STORE
A1 AM1 0.00 Kg
ITEM3 4 0.00 Gm
WWWW WWWW WWWWWW WA 10.00 No.
WWWW WA WY
wawaww
Storage Location 68
A2 A2 ltem 0.00 Kg
Current Page No.: 1 Total Page No.: 1 Zoom Factor: 100%
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How can | check availability of an item?
To check available items:-
1. Click Action > Report > Items Availability. The

Specific Item window appears.

&l LABWORKS - ltem FAovailability — *

Select Report Option

ftem || | Browse

Ok Cancel

2. Enter Item and click Browse.
3. Click OK. The Report is displayed.

&) LABWORKS - Item Awailability Report — O
2 & 2 B ek 1 A 8 -
| Main Repart
Item Availability
Item Code Item Name Quantity Storage Unit
H20 Water 709.00 Mg
Current Page No.: 1 Total Page No.: 1 Zoom Factor: 100%
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How can | check Purchase Requisition?
To check available items:-

1. Click Action > Report >Purchase Requisition.

Q) LABWORKS - Inventory Management - o X

' Storage Location MAIN_STORE Inventory Alerts
S s K - acel
Inventory Library Quantity Unit StorageLoca » | | Item Nome Quantity Unit Storage Locatior.
GC LAB Inventory Name (sHouseT.. 50 % MAIN_STORE sHouse TestMature TName (sHouseT_. 50 “ MAIN_STORE
5 HPLC LAB TestKi Usage Rules 500 5 MAIN_STORE shef e (Sh-1) 0 Gm MAIN_STORE
Sorages 38 u MAIN_STORE $36h3) 0 g MAIN_STORE
& Location2 TestKit Definitions 0 Gm MAIN_STORE mat frat) 400 Gm MAIN_STORE
ST Issue and Receipt of lems 0 Kg MAIN_STORE Grade Mux (MxGr) 0 Gm MAIN_STORE
EC“"SM Heins Consumed 400 Gm MAIN_STORE Cont2 Cont2) 15 Gm MAIN_STORE
lx‘s"“‘" e ) Gm MAIN_STORE Mat1 (Mat1) 210 ™ MAIN_STORE
¥ 5 - £ 15 Gm MAIN_STORE Rem 16356 (hem16856) 20 K MAIN_STORE
— Purchase Requisition 210 ur MAIN_STORE LabelPrrt (LabelPrrt) 15 Gm MAIN_STORE
= TestDelete Inventory Operation History £ 290 g MAIN_STORE TestModure801 (TestMuture801) 20 Mg GC LAB
yuumotl o) 15 Gm MAIN_STORE CalumOnide (CalcumOxde) 126 ™ GCLAB
e Testuture801 (TestMoture801) 2 Mg GCLAB Nerogen (Nerogen) 400 ™ GCLAB
& RT_Location CalcumOrde (CalcumOnde) 126 g GCLAB AMONNIA (AMMONIA) 20 K GCLAB
- Bangalore Ntrogen (Nerogen) 400 g GCLAB CalcumOnide (CalcumOxide) an Kg HPLC LAB
NG Road AMONNIA (AMMONIA) 200 Kg GCLAB AMONNIA (AMMONIA) 0 Ko HPLC LAB
CalckmOnde (CaickmOxide) e K HPLC LAB Mat1 (Mat1) 50 ur EClab
AMONNIA (AMMONIA) 0 5 HPLC LAB
Ntrogen (Nerogen) 800 L] EClab
Mat1 (Mat 1) 500 Itr FClah M
< > M« >
Item Nome Requisition Number Quantity Unit ~ Item Nome Barcode Lot No Expiration Date
sefsfesef festsetset) PR/2018/13 50 mg AR (AR N 15 March 2021
ey PR/2018/15 2 om IsHouse TestMudure TName (1 0003 54454 19 March 2021
Bement IName (Bement1) PRA2018/17 1 om ) 96650007 L100
sefsfeset testsetont) PRA2018/18 1 m ) 96660010 I
test fest) PRA201E/1S 8 m P 96560012 5
E1E2Name (E1ED PRA2018/21 216 om e 96660004 LT 005
Bemert 2ame Bement?) PRA201822 217 om HIy 96660005 LT_009
sefsfesel festsetset) PR2018/23 27 m b3 pd) 96660013 L
Bemert ame (Bement2) PRA2018/24 218 om e 96660006 LT_009
sefsfesed festsetset) PRA2018/25 218 my
sefdfosef testsetset) PRA201E/26 10 m
sefsfeset Restsetoet) PRA2018/27 m m
sefsfese festsetset) PR/2018/28 1 my
sefsfesed festsetset) 109 mg v
Pt - soiillie >
User USR Database: 70_TEST
) LABWORKS - Purchase Requisition - X
Select Report Option
Requistion Number | PR/2018/105

Select PR Numbers and click OK
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) LABWORKS - Purchase Requisition &Report - =] x
&8 e R@ "
~D) Pr/2020/147
[ r/2020/148
D Fr/2020/149
Purchase Requisition
06-01-2020
100.00
NEW
f
Manufacturer Vendor Code
Manufacturer_D LabTech
PR/2020/148
28-05-2020
25000.00
Vendor Name
Sup3
Name123456789123
Current Page No.: 1 Total Page No.: 2 Zoom Factor: 100%
How can | check Inventory Operation History?
To check available items:-
1. Click Action > Report >Inventory Operation History
@l LABWORKS - Inventory Operation History — X
Select Report Option
ltem Code
Batch Number .
Ok || Cancel
1. Select Location code
2. Select Item Code
3. Select Batch Number for selected Item Code.
@l LABWORKS - Inventory Operation History — X
Select Report Option
Storage Location | MAIN_STORE | | Browse
tem Code | Mox-Gr v
Batch Number |HL_BL v|
| | Cancel |
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Q) LABWORKS - Inventory Operation History Report - o X

5&.\;%_{2@_4“.y| neme.
T |

@ [) MxGr

Main Report

| Current Page No.: 1 Total Page No.: 1 Zoom Factor: 100%
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In LABWORKS Inventory Management displays alert window on dashboard

Q) LABWORKS - Inventory Management

Eile Acton Help

Siorage Locations - B
s Iﬂ Storage Location MAIN_STORE Inventory Alerts
~ = tem Below Allowable Stock ltem Below Recommended Level
o] Item Name Quantity Unit Storage Loca ~| | Item Name Quantity Unit Storage Locatior
# Loct IsHouse TestMature TName (isHouse T 50 K MAIN_STORE IsHouse TestMoure TName (sHouse T 50 o MAIN_STORE
§ TestDelete] Ntrogen (Nerogen) 500 K MAIN_STORE shef ife (Sh-1 0 Gm MAIN_STORE
awda Hydrogen (Hydrogen) 388 L MAIN_STORE sh-3sh-3) 0 Kg MAIN_STORE
# RT_Location shef Ife (Sh-1) 0 Gm MAIN_STORE mat fmat} 400 Gm MAIN_STORE
$h3phd) 0 g MAIN_STORE Grade Mux (MuGr) 0 Gm MAIN_STORE
mat fmat) 400 Gm MAIN_STORE Cont2 Cont2) 15 Gm MAIN_STORE
Grade Max (M Gr) 0 Gm MAIN_STORE Mat1 (Mat 210 U MAIN_STORE
Cont2 Cort2) 15 Gm MAIN_STORE Rem 16356 (hem 16856) 290 Ko MAIN_STORE
Mat1 (Mat1) 210 ur MAIN_STORE LabelPrt (LabelPrrt) 15 Gm MAIN_STORE
em16856 (Rem 16356) 2% ) MAIN_STORE TeatMotureB01 (TestMbture801) 2 Mg GCLAB
LabelPrnt (LabeiPrt) 15 Gm MAIN_STORE CalcumOside (CalcumOrde) 126 g GCLe
TestMture801 (TestMecure801) 2 Mg GCLAB Ntrogen (Nerogen) 400 Kg GCLaB
CalckumOnide (CaickmOxide) 126 g GCLAB AMONNIA (AMMONIA) 20 g GeLe
Ntrogen (Nerogen) 400 g GCLAB CalcumOride (CalcumOnide) n g HPLC LAB
AMONNIA (AMMONIA 200 ™ GC LAB AMONNIA (AMMONIA) 0 K HPLC LAB
CalciumOnde (CalckumOxide) 40 K HPLC LAB Mat1 (Mat 500 ur ECLab
AMONNIA (AMMONIA) 0 [ HPLC LAB
Ntrogen (Nerogen) 800 Kg EClab
Mat1 (M 1) 500 3 FClah 2
< > < >
R e
Item Nome Requisition Number Quantity Unit - Item Name Barcode Lot No Expiration Date
seftesed festsetset) PR/2018/13 50 g AA (A8) N 15 March 2021
o PR/2018/15 2 om IsHouse Test Mature TName (1 €0003 54454 19 March 2021
Semert IName (Bement] PR/2018/17 1 om 03¢ 96660007 L100 12M 1
selsfesed testsetoet PR2018/18 16 g 3 013 96660010 &)
test fest) PR/2018/13 80 g PR 96660012 5
E1E2Name (E1E2) PRA2018/21 218 om b3 g 96660004 LT_005
Bemert2Name (Bement PR2018/22 217 om R 96660005 LT_009
sefsfesef festsetset PRA2018/23 27 mg b3 f3) 96660013 a
Bemert 2Name (Bement2 PR2018/24 218 om w3 pd) 96660006 LT_009
sefiesed festsetset PR2018/25 219 mg
seffesed festsetset PR/2018/26 101 mg
seffesed testsetset PRA2018/27 m m
seffesed festsetset) PR/2018/28 1 ™
sefsfesed festsetset) PR/2018/29 109 ™ "
(—‘ & s SEREE 5 > < >
User USR Database: 70_TEST

The four types of alerts are:-

¢ Items Below Allowable Stock - Displays items below the Allowable level (if any) along with

guantity in stock.

¢ Items Below Recommended level - Displays items below the Recommended level (if any) along

with quantity in stock.

e Requested Item - Displays items and requested quantity.
e Expiring Items - Displays items with color code Red for those which are expired in last seven
days from current date. Items with color code yellow specify the items which are about to expire.
Items with color code yellow are shown according to the value specified in expiration day alert
field while creating inventory item.

Exit Chemical Inventory management System

You can quit main window of Chemical Inventory software:

Click File > Exit
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Q) LABWORKS - Inventory Management - o X

Item Nome

Loc IsHouse TestModure TName (sHouseT .
o Teeas shelflfe (S0-1) MAIN_STORE
& RT_Location

LabelPrnt (LabeiPrt)
TestMxtured01 (TestMature801)
CaicumOnde (CaicumOnde)
Ntrogen (Nerogen)
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